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	1.
Module Title            Contemporary Business Skills

	
	
	
	
	
	
	
	

	2.
KAC Credits 
	45
	Level  1
	
	Status 
	V or C
	Module Code
	

	
	

	3.
Subject
Business Management
	Type
Taught

	
	
	
	
	
	
	
	

	4.
Pre-requisites



Co-requisites
none

	
	
	
	
	
	
	
	

	5.
Aims/Learning Outcomes

On the completion of this module, students will have presented evidence to indicate that they:


(a) can research, write and present balanced conclusions in an essay


(b)  produce a critique of a paper in an academic journal


(c) Produce a report


(d) Show evidence of data collection, presentation and analysis


(e)  Produce Business Plan


(f)  Show evidence of researching an organisational problem

      (g) produce a Professional development Planning journal log

      (h) demonstrate presentation skills both technically (Powerpoint) and in an interview.

	

	6.
Catalogue Summary

Students will be required to demonstrate competencies under a number of headings:

Academic Theme                   (a). Essay       (b) Critique of a paper in an academic journal

Technical skills theme           (a) Report  (b)  Data Processing and Analysis  (c) Business Plan  

Organisational skills theme  (a) Organisational Project  (b) professional Development plan

The programme is intended to be flexible in that some skills may have to be learned ab initio (e.g. spreadsheeting for the production of a Business Plan) whereas others may already have been acquired (producing a report).   On the completion of the module, students should have a degree of competence in  contemporary business skills, either by past work experience (which may need to be demonstrated and certificated) or via their own in-course learning.




	            
	
	
	
	
	
	
	

	7.
Assessment Pattern

Critique of academic paper

Essay

Organisational Project Report and Presentation

Professional Development Journal

Report and Presentation

Data presentation and statistical analysis

Business Plan


	Weight %

10%

10%

15%

15%

10%

25%

15%
	Pass Req

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes


	Comments



	
	

	8.
Indicative Tutorial Team

Michael Davis, Prof. Mike Hart


	


	9.
Indicative Teaching Methods

Workshops, seminars, laboratory work, presentations, group tutorials




	10.
Indicative Learning Activities

     Workshop based activity


Student managed learning


Total
	Hours

  30

370

___

400
	Comments




	11. Sample Assignments

(a) Produce a business plan for a department similar to your own for the next two years.  You need to demonstrate appropriate use of a spreadhsset to display your findings, costing and projections.

(b) Find a recently published paper in an academic journal and subject it to a critical analysis, locating it in the literature base and making an assessment of the strengths and weaknesses.




	
	
	
	
	
	
	
	

	12. Indicative Outline Content

· Essay construction

· The critique

· Organisational projects

· Presentation skills (Powerpoint)

· Elementary statistical analysis (presentation, measures of central tendency and dispersion, presentation and analysis of contingency data)

· Using MS-Office applications (Word. Excel, Outlook, Powerpoint). Database appreciation. Use of internet technologies.

· The Business Plan.




	
	
	
	
	
	
	
	

	13. Indicative Reading

Statistics and research

Saunders,M.,Lewis, P. and ThornHill, A. (2002, Research Methods for Business Students, Financial times/Prentice Hall

Wood, M. (2003), Making sense of statistics – a non-mathematical approach, Basingstoke, Palgrave Macmillan

Personal Development Planning

Cottrell, S. (2003), Skills for Success- The Personal Development Planning Handbook, Basingstoke, Palgrave Macmillan

Essay writing

Greatham, B. (2001), How to write better essays, Basingstoke, Palgrave Macmillan

Rose, J. (2001), The Mature Student’s Guide to writing, Basingstoke, Palgrave Macmillan

Presentation skills
van Emden,J. and Becker,L. (2004) The Student's Guide to Speaking and Presentation Skills, Palgrave Macmillan

Business Plan

Covello, J. and Hazelgren, B. (1998), Your First Business Plan, SourceBooks Inc.




